VACAVILLE UNIFIED SCHOOL DISTRICT

APPLICATION TO DECLARE INSTRUCTIONAL MATERIALS OBSOLETE/IN EXCESS

Title
Author 

Highlight One:  Basic Text, Supplementary Text, Filmstrip, Video, 16mm, Software, Test, Other:

Publisher
Year Published  

ISBN #
Number of texts 

                  

COMPLETE Course Title ____________________________________________________________ 
(Attach copy of course outline page and highlight title to be deleted) 


Grade(s)  ________

Class(es) for which item is to be declared ( obsolete or ( in excess 
                                                                                                         (highlight one) 
__________________________________________________________________________________________________________________________
DEPARTMENT CHAIRPERSON’S RECOMMENDATION AND PRINCIPAL’S APPROVAL:

The 
Department at 
 School has reviewed this item and recommends that the

Board of Education declare it obsolete/excess (highlight one).  The appropriate departments at other schools in the district 

agree with this recommendation.

    Date                      Signature – Dept. Chairperson                     Signature – Principal              /           School

    Date                      Signature – Dept. Chairperson                     Signature – Principal              /           School

ASSISTANT SUPERINTENDENT’S RECOMMENDATION:

Signature 
Date 

Date Submitted to Board 
Date Approved By Board 

Email Approval Sequence:  Creating and/or forwarding this application through email indicates approval.

1. Originator drafts application and forwards by email to Principal.

2. Principal reviews application and forwards to District Librarian.
3. District Librarian will submit application to SIC/EIC by supplying copies of email approval path.  If approved District Librarian will forward application through email to Assistant Superintendent who will forward form to Superintendent’s Office to be placed on Board agenda (thereby preserving approval path). Following board approval, all parties will receive the completed form via email.
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Strategy 2.1:  To Develop a procedure to ensure that District curriculum  and State content standards are aligned.

